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SECTION 1:  INSTRUCTIONS FOR  LOGIN 
  

https://il.learningspace.midwestern.edu/ 
 

 
 
 
 

 
 
 
 
 
 
 
 
 
 

 
SECTION 2:  CHANGING YOUR PASSWORD 

 
Go to the top left corner of your home page and hover over your name.  It becomes a link. 
 

 
 
 
 

https://il.learningspace.midwestern.edu/
http://azwebsp.azwebmail.midwestern.edu/


 
 
 
 

SECTION 3:  ACCESSING STUDENT ENTRIES FOR GRADING 
 

From your home page under current events, look for the name of your event.  
 

 
 
 

 
 
 

 
 
 

Click on OEQS link to access the 

student SOAP note entries. 

Select the case you are grading.   

Select the section you need to grade.  

Then select LIST BY LEARNERS. 

If you do NOT know your assigned case or 

students, please contact the course 

director.  

Change Password 
here 



 
 
 
 
 
 

 
 

 
 

Upon entering your assigned case, you 

will see the SOAP note instructions 

given to the student. 

You will also see two blue boxes:  

 

ALL = number of total SOAP notes for 

the case.   

NEW = SOAP notes are not yet graded.   

Click NEW to begin or return to 

grading. 

This box has the 

student SOAP 

note entry. 

  
Note: Using this 

Comments box will 

show the student’s 

entire response along 

with the Comments in 

student reports. 

Leave this box blank 

and use the FON 

checklist Comments box 

if you do not wish to 

release the student’s 

entire response to them 

in reports. 

Click on the GREEN 

BAR reveal the grading 

rubric or checklist. 

  

Click SUBMIT when your checklist and 

comments are complete.  

If there are 

multiple 

questions, you 

can select the 

question to be 

graded here. 

  

Enter student 

grade here. 

  



 
 
 

 
 
 
 
 
 
 
After completing any missing items, click SUBMIT again.   
It will advance you to the main screen where you can select another student. 

 

You may receive a yellow error message 

informing you that not all required items have 

been answered. 

Scroll down to the checklist to find the 

missing items highlighted in YELLOW. 


